REQUEST FOR
PROPOSAL (RFP)
RFP NAME: CARES ACT – RESIDENT
SUPPORTIVE SERVICE
RFP NUMBER: MHA-2020-12
PROPOSALS DUE:
JANUARY 20, 2021 BY 2:00 P.M. CST
COMPANY INFORMATION:
LITTLE ROCK HOUSING AUTHORITY D/B/A
METROPOLITAN HOUSING ALLIANCE
100 S. ARCH STREET
LITTLE ROCK, AR 72201
PHONE (501)340-4821
TECHNICAL SUPPORT CONTACT:
JADA JOHNSON, CAPITAL FUND &
PROCUREMENT COORDINATOR
EMAIL: JJOHNSON@MHAPHA.ORG

REQUEST FOR PROPOSAL (RFP) – CARES ACT RESIDENT SUPPORTIVE SERVICE

The Little Rock Housing Authority D/B/A Metropolitan Housing Alliance “MHA” requests the
submission of written proposals from professionals to provide Supportive Service for the purpose
of preparing, preventing and responding to Coronavirus. This service will be provided to residents
of MHA and those who benefit from the MHA housing assistance program. This proposal will
service all sites owned and operated by MHA for a term allowed per funding allocation and
instructions. The proposal due date is until 2:00 p.m. (CST) Wednesday, January 20, 2021 via
email to jjohnson@mhapha.org .
This invitation for bid contains specific submission requirements, anticipated scope and period of
service requirements, as well as terms, conditions and other pertinent information for submitting a
proposal for this service. MHA office hours are Monday through Friday 8:00 a.m. to 5:30 p.m.
(CST). A free copy of the RFP document can be obtained starting December 21, 2020 by the
following;
1.

Visit MHA website at http://lrhousing.org/ ;

2.

Email your request to jjohnson@mhapha.org; your subject line should read “Cares Act
Resident Supportive Service” or;

3.

Collect a copy in person at:

Metropolitan Housing Alliance
100 South Arch Street
Little Rock, AR 72201

For additional questions as it relates to this solicitation, please email your questions to
jjohnson@mhapha.org

REQUEST FOR PROPOSAL
(RFP)
CARES ACT – Resident Supportive Service
Advertise Date:

December 20, 2020 and December 27, 2020

Title:

Cares ACT – Resident Supportive Service

Issuing Agency

Little Rock Housing Authority D/B/A Metropolitan Housing Alliance
100 S. Arch Street
Little Rock, Arkansas 72201

Sealed Proposals will be received until January 20, 2021 until 2:00 P.M. For Furnishing the
Services Described Herein.
In compliance with this request for qualifications and to all the conditions imposed therein and
hereby incorporated by reference, the undersigned offers and agrees to furnish the goods/services
in accordance with the attached signed proposal or as mutually agreed upon by subsequent
negotiation. The undersigned further certifies that he/she is authorized to sign this document on
behalf of the submitting firm.
___________________________________________
Name of Firm

Date: ____________________________________

___________________________________________
Address

By:______________________________________
(Signature in Ink)

___________________________________________
City and State

Name: ___________________________________
(Print or Type Name)

_________________________Zip Code: _______

Title _____________________________________

FEI/FIN NO. _______________________________

Phone :(_____) ____________________________

E-mail: ____________________________________

Fax :(_____)_______________________________

NOTE: Changes to this RFP may be issued in the form of an addendum at any time prior to the
due date and time for submitting proposals. Firms or individuals who obtain bid packages
electronically are required to notify Jada Johnson at jjohnson@mhapha.org . MHA’s purchasing
regulations require each Offeror to submit a signed copy of the addendum to the above delivery
address by the proposal due date and time and include with the firm’s response to the solicitation.

SUMMARY
The Department of Housing and Urban Development has provided funding by way of the CARES
ACT allocation in the Notice PIH-2020-07 to housing authorities across the United States. This
funding allocation issued on April 28, 2020 is for the Implementation of Supplemental Guidance
to the fiscal year 2020 Operating Fund Appropriations. The eligible uses of the funds will allow
the Little Rock Housing Authority d/b/a Metropolitan Housing Alliance to fund resident’s services
in a manner that is conducive of ensuring the prevention, preparation or response to COVID-19.
This service will be provided to residents of MHA and those who benefit from the MHA housing
assistance program. This proposal will service all sites owned and operated by MHA for a term as
allowed by HUD funding allocation instructions.
OBJECTIVES
In conjunction to working with MHA, subrecipients in Pulaski County and the City of Little Rock,
shall provide services to assist residents in low to moderate income households to remain in
housing that is safe, decent and affordable during this pandemic. This service shall provide a direct
link for the purpose of the planning, implementation and case management for the following:
•
•

Supportive service and maintenance of the health and safety of assisted individuals and
families; and
Supportive service to provide education and childcare for impacted families.

MHA request for the subrecipients to enter into an agreement with the agency to aid residents in
combatting the spread of COVID-19. By providing the services, the subrecipient shall demonstrate
a successful process in which the consideration shall include and are not limited to the following.
1. Creation of an infectious disease outbreak plan.
2. Coordinate with local providers for services to support residents experiencing losses due
to coronavirus. This services shall include the cost of delivery of goods, supplies, and
equipment.
3. Coordinate with local health service providers for supportive activities, including the
development or provision of guidance for residents interested in seeking ongoing testing,
quarantine and/ or other health reasons related to coronavirus.
4. Provide or supplement childcare costs for residents who are essential service workers
whereas the cost shall be covered only to the extent of which the additional cost would not
have incurred otherwise.
5. Provide Resident Communication Plans.
6. Managing short- and long-term quarantines in a unit or a property
7. Provide support to resident groups.
8. Providing access to health care providers and/or police if requested.
9. Provide information updates as it related to the Guidance from CDC and state, local health
departments.
10. Support residents who are older adults, people with disabilities, Limited-English
proficiency (LEP) and those with chronic conditions, and any reasonable accommodations
that may be requested.
11. Encouraging residents to self-report illness or quarantines

12. Provide continued operations of supportive services programs, especially for older adults
and people with disabilities while closed and/or teleworking.
13. Provide Resident Safety and Security Policies, procedures, and other measures to protect
vulnerable populations, including victims of domestic violence.
14. Identify local service providers (e.g., private grocery delivery)
15. Residents who are older adults, people with disabilities, Limited-English proficiency (LEP)
and those with chronic conditions, and any reasonable accommodations
16. Internet connectivity
HUD NATIONAL OBJECTIVES:
All activities funded through the Cares ACT must demonstrate the activity meets at least one of
the following HUD national objectives:
•
•
•

Preparing for Coronavirus
Preventing Coronavirus
Responding to Coronavirus

PERFORMANCE MEASUREMENT:
HUD has implemented a mandated system of reporting performance measurements in a precise
and timely manner. All of the activities funded must identify one of the three performance
measurements primary objectives and outcomes. Directly below are the primary objectives:
•
•
•

Preparing for Coronavirus (in general, this objective relates to activities that are designed
to benefit communities, families, or individuals by addressing the ways in which the agency
is preparing, either through resident awareness, training and/or education);
Preventing Coronavirus (this objective covers the wide range of outreach activities that are
general undertaken with local partnerships, education and supportive services)
Responding to Coronavirus (this objective applies to the types of activities related to
planning and outreach programming, education, and access to internet)

There are three outcomes under each objective. They are:
•
•
•

Availability/Accessibility does not refer only to physical barriers, but also to making the
services basic of daily living available and accessible to low and moderate income people.
Affordability applies to activities that provide services in a variety of ways to enhance the
lives of low and moderate income residents. It can include the creation connective
resources through job training, education, and daycare.
Sustainability applies to projects where the activity or activities are aimed at eliminating
the spread of COVID-19 throughout communities in an effort to provide benefits to persons
of low and moderate income and by enhancing the awareness to safeguard against the
spread of COVID-19 and address daily activities attributing to a healthier environment.
Through the multiple resources and partnerships, the engagement of the health professions,
the outreach and activities implemented shall that sustain residents as well as communities
and neighborhoods.

DATES
The submission shall be received by 2:00 p.m., Wednesday, January 20, 2021 via email to Jada
johnson at jjohnson@mhapha.org. and CC, Dr. Nadine Jarmon at njarmon@mhapha.org .
DISCLAIMER
All proposals submitted become the property of the Metropolitan Housing Alliance. Submission
of a proposal does not commit the Metropolitan Housing Alliance to award a contract or to pay for
any costs incurred in the preparation of a proposal. MHA reserves the right to request additional
information pursuant to this submission. MHA has the right to extend the submission deadline
should such extension be in the interest of the MHA. Applicants have the right to revise their
proposals in the event the deadline is extended. MHA reserves the right to reject any and all
submission and/or accept more than one.
INCOME ELIGIBILITY CRITERIA
Funded activities must benefit persons whose annual income does not exceed 80 percent of the
median income for the area, as determined by HUD, must live in HUD assist housing and an active
participant in good standing of the Metropolitan Housing Alliance housing program. The current
income limits are listed below, but limits are updated annually.
2020 HUD Income Guidelines
Household Size

Low (50%)

Very Low (50%)

Low (80%)

1

$ 15,200.00

$25,300.00

$40,450.00

2

$ 17,350.00

$28,900.00

$46,200.00

3

$ 19,500.00

$32,500.00

$52,000.00

4

$ 21,650.00

$36,100.00

$57,750.00

5

$ 23,400.00

$39,000.00

$62,400.00

6

$ 25,150.00

$41,900.00

$67,000.00

7

$ 26,850.00

$44,800.00

$71,650.00

8

$ 28,600.00

$47,700.00

$76,250.00

Metropolitan Housing Alliance - Cares Act Resident Supportive Service
Application Form
2021 Program Year
The final determination of program funding will not be made until February 2021.
PLEASE BE ADVISED THAT PROJECTS SELECTED WILL BE SUBJECT TO FUNDING
AVAILIABILITY.
Name: ________________________________________________________________________________
Organization if applicable: _________________________________________Founded Date________
Address: _______________________________________________________________________________
Mailing Address (if different):______________________________________________________________
Telephone Number: ______________________________ Fax Number: ____________________________
Tax I.D. Number: __________________________ DUNS Number: ______________________________
(Please note that you must have a DUNS number.)

E-Mail Address: _________________________________________________________________________
Submitted by: ______________________________ Title: ______________________________________
Contact Person:

Title: ______________________________________

Contact Person’s Direct Telephone Number: ___________________________________________________
Has your Organization received COVID-19 funding in the past? _________Yes__________when ______ No
Project Information
Name of Project _________________________________________________________________________
Type of Project:

Supportive Service

Health and Safety

Education Service

Project National Objective____________________________________________________________

Project Performance Measurement Objective___________________________________________________

Project Performance Measurement Outcome___________________________________________________

Location of Services _____________________________________________________
Estimated Project Cost:_____________________ Number of persons served:_________________________

Project Description
(Attach additional pages if necessary)
1. Briefly describe the proposed project.

2. Briefly describe the purpose of the project.
(A) How the program will be announced (i.e., identify specific outreach and marketing strategies);
(B) Where and for how long applications will be taken (i.e., at one site or more);
(C) When applications will be accepted (i.e., daily, during normal working hours or extended hours,
for a specific time period, etc.); and
(D) What method will be used for taking applications (i.e., in person, by mail).

3. Identify your procedures that will document low and moderate income eligibility of program
participants and how they were affected by COVID-19?

4. Complete the program budget form or attach a budget that shows all costs associated with the
project and all resources available for this project in addition to this funding request.

5. Does the implementation of this program depend on receiving 100% of CARES ACT funding?

6. If you are not approved for 100% of your request, how will you address the shortfall?

7. Briefly describe your organization qualifications, indicate staff members and experience in
managing grants and similar programs. If a 501c 3 organization, please provide a copy of status.

I CERTIFY THAT ALL OF THE INFORMATION PROVIDED IN THIS APPLICATION IS TRUE
AND CORRECT.
____________________________________________
SIGNATURE

___________________________
DATE

To be considered for funding, applications must be received by email at jjohnson@mhapha.org no
later than 2:00 p.m. on Wednesday, January 20, 2021.

SELECTION CRITERIA
Selection Criteria.
The selection Criteria is based on the criteria as provided below. All proposals will be evaluated
by MHA representatives. The evaluators may conduct interviews with “short-listed” firms to
clarify information provided in the proposals. MHA desires to award the contract to the
Respondent that demonstrates the ability to provide the highest quality of service and fair and
reasonable pricing. To accomplish this goal, the MHA’s criteria for selection shall include, but is
not limited to:

PROPOSAL EVALUATION CRITERIA

Max
Points

Demonstrate the firms understanding and qualifications for completing the necessary
work, evidence of firm’s ability to perform this type of work, and any record of past
experience including similar projects relative to municipal, governmental, housing
authorities or other nonprofit industries. Include an organizational chart.
Qualifications and Experience of Key Personnel/Assigned Project Team members:
Identify the individuals that will be assigned to this project, their qualifications,
training, responsibilities and resumes. Be specific as to their level of experience with
local governments and Public Housing Authorities, particularly as it relates to this
scope of services. List any vendors associated with the firm which will be potentially
involved in providing services to MHA.
Strategic Approach and Timeline: Description of the firm’s approach to the Scope of
Work, with and outline and timeline.
Fees/Cost: Proposed fees

30

MBE/WBE Utilization Plan

10

Total Points for Criteria

100

20

20
20

* MHA has the right to evaluate, review and perform due diligence on all background information
prior to making a final decision.

2

U.S. Department of Housing and Urban
Development
Office of Public and Indian Housing
Office of Labor Relations

General Conditions for Non-Construction
Contracts
Section II – (With Maintenance Work)

OMB Approval No. 2577-0157 (exp. 3/31/2020)
Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this
completed form to either of these addressees.

Applicability. This form HUD-5370C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

in the classification under this Contract from the first
day on which work is performed in the classification.
2.

1)

Non-construction contracts (without maintenance) greater
than $100,000 - use Section I;
2) Maintenance contracts (including nonroutine maintenance
as defined at 24 CFR 905.200) greater than $2,000 but not
more than $100,000 - use Section II; and
3) Maintenance contracts (including nonroutine maintenance),
greater than $100,000 – use Sections I and II.

The Contracting Officer, upon his/her own action or upon
request of HUD, shall withhold or cause to be withheld from the
Contractor under this Contract or any other contract subject to
HUD-determined wage rates, with the same prime Contractor,
so much of the accrued payments or advances as may be
considered necessary to pay laborers and mechanics employed
by the Contractor or any subcontractor the full amount of wages
required by this clause. In the event of failure to pay any laborer
or mechanic employed under this Contract all or part of the
wages required under this Contract, the Contracting Officer or
HUD may, after written notice to the Contractor, take such action
as may be necessary to cause the suspension of any further
payment or advance until such violations have ceased. The
Public Housing Agency or HUD may, after written notice to the
Contractor, disburse such amounts withheld for and on account
of the Contractor or subcontractor to the respective employees
to whom they are due.

Section II – Labor Standard Provisions for all Maintenance
Contracts greater than $2,000
1.

Minimum Wages
(a) All maintenance laborers and mechanics employed under
this Contract in the operation of the project(s) shall be paid
unconditionally and not less often than semi-monthly, and
without subsequent deduction (except as otherwise
provided by law or regulations), the full amount of wages
due at time of payment computed at rates not less than
those contained in the wage determination of the Secretary
of Housing and Urban Development which is attached
hereto and made a part hereof. Such laborers and
mechanics shall be paid the appropriate wage rate on the
wage determination for the classification of work actually
performed, without regard to skill. Laborers or mechanics
performing work in more than one classification may be
compensated at the rate specified for each classification for
the time actually worked therein; provided, that the
employer’s payroll records accurately set forth the time
spent in each classification in which work is performed. The
wage determination, including any additional classifications
and wage rates approved by HUD under subparagraph
1(b), shall be posted at all times by the Contractor and its
subcontractors at the site of the work in a prominent and
accessible place where it can be easily
seen by the workers.
(b) (i) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under
the Contract shall be classified in conformance with the
wage determination. HUD shall approve an additional
classification and wage rate only when the following criteria
have been met:
(1) The work to be performed by the classification
required is not performed by a classification in the
wage determination;
(2) The classification is utilized in the area by the
industry; and
(3) The proposed wage rate bears a reasonable
relationship to the wage rates contained in the
wage determination.
(ii)
The wage rate determined pursuant to this
paragraph shall be paid to all workers performing work
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Withholding of funds

3. Records
(a) The Contractor and each subcontractor shall make and
maintain for three (3) years from the completion of the work
records containing the following for each laborer and
mechanic:
(i) Name, address and Social Security Number;
(ii) Correct work classification or classifications;
(iii) Hourly rate or rates of monetary wages paid;
(iv) Rate or rates of any fringe benefits provided;
(v) Number of daily and weekly hours worked;
(vi) Gross wages earned;
(vii) Any deductions made; and
(viii) Actual wages paid.
(b) The Contractor and each subcontractor shall make the
records required under paragraph 3(a) available for
inspection, copying, or transcription by authorized
representatives of HUD or the HA and shall permit such
representatives to interview employees during working
hours on the job. If the Contractor or any subcontractor
fails to make the required records available, HUD or its
designee may, after written notice to the Contractor, take
such action as may be necessary to cause the suspension
of any further payment, advance or guarantee of funds.
4.

Apprentices and Trainees
(a) Apprentices and trainees will be permitted to work at less
than the predetermined rate for the work they perform
when they are employed pursuant to and individually
registered in:
(i)
A bona fide apprenticeship program registered
with the U.S. Department of Labor, Employment
and Training Administration (ETA), Office of

form HUD-5370-C (1/2014)

forth those findings that are in dispute and the
reasons, including any affirmative defenses, with
respect to the violations. The request shall be
directed to the appropriate HA or HUD official in
accordance with instructions contained in the
notice of findings or, if the notice does not specify
to whom a request should be made, to the
Regional Labor Relations Officer (HUD). The HA
or HUD official shall, within 60 days (unless
(ii)
otherwise indicated in the notice of findings) after
receipt of a timely request for reconsideration,
issue a written decision on the findings of violation.
The written decision on reconsideration shall
contain instructions that any appeal of the decision
shall be addressed to the Regional Labor
Relations Officer by letter postmarked within 30
calendar days after the date of the decision. In the
event that the Regional Labor Relations Officer
was the deciding official on reconsideration, the
appeal shall be directed to the Director, Office of
Labor Relations (HUD). Any appeal must set forth
the aspects of the decision that are in dispute and
the reasons, including any affirmative defenses,
with respect to the violations. The Regional Labor
Relations Officer shall, within 60 days (unless
(iii)
otherwise indicated in the decision on
reconsideration) after receipt of a timely appeal,
issue a written decision on the findings. A decision
of the Regional Labor Relations Officer may be
appealed to the Director, Office of Labor Relations,
by letter postmarked within 30 days of the
Regional Labor Relations Officer’s decision. Any
appeal to the Director must set forth the aspects of
the prior decision(s) that are in dispute and the
reasons. The decision of the Director, Office of
Labor Relations, shall be
final.
(b) Disputes arising out of the labor standards provisions of
paragraph 6 shall not be subject to paragraph 5(a) of this
form HUD-5370C. Such disputes shall be resolved in
accordance with the procedures of the U.S. Department of
Labor set forth in 29 CFR Parts 5, 6 and 7. Disputes within
the meaning of this paragraph 5(b) include disputes
between the Contractor (or any of its subcontractors) and
the HA, HUD, the U.S. Department of Labor, or the
employees or their representatives.

Apprenticeship Training, Employer and Labor
Services (OATELS), or with a state apprenticeship
agency recognized by OATELS, or if a person is
employed in his/her first 90 days of probationary
employment as an apprentice in such an
apprenticeship program, who is not individually
registered in the program, but who has been
certified by OATELS or a state apprenticeship
agency (where appropriate) to be eligible for
probationary employment as an apprentice; A
trainee program which has received prior approval,
(ii)
evidenced by formal certification by the
U.S. Department of Labor, ETA; or
(iii)
A training/trainee program that has received prior
approval by HUD.
(b) Each apprentice or trainee must be paid at not less than
the rate specified in the registered or approved program for
the apprentice’s/trainee’s level of progress, expressed as a
percentage of the journeyman hourly rate specified in the
applicable wage determination. Apprentices and trainees
shall be paid fringe benefits in accordance with the
provisions of the registered or approved program. If the
program does not specify fringe benefits,
apprentices/trainees must be paid the full amount of fringe
benefits listed on the wage determination for the applicable
classification.
(c) The allowable ratio of apprentices or trainees to
journeyman on the job site in any craft classification shall
not be greater than the ratio permitted to the employer as
to the entire work force under the approved program.
(d) Any worker employed at an apprentice or trainee wage rate
who is not registered in an approved program, and any
apprentice or trainee performing work on the job site in
excess of the ratio permitted under the approved program,
shall be paid not less than the applicable wage rate on the
wage determination for the classification of work actually
performed.
(e) In the event OATELS, a state apprenticeship agency
recognized by OATELS or ETA, or HUD, withdraws
approval of an apprenticeship or trainee program, the
employer will no longer be permitted to utilize
apprentices/trainees at less than the applicable
predetermined rate for the work performed until an
acceptable program is approved.
5.

Disputes concerning labor standards
(a)

Disputes arising out of the labor standards provisions
contained in Section II of this form HUD-5370-C, other than
those in Paragraph 6, shall be subject to the following
procedures. Disputes within the meaning of this paragraph
include disputes between the Contractor (or any of its
subcontractors) and the HA, or HUD, or the employees or
their representatives, concerning payment of prevailing
wage rates or proper classification. The procedures in this
section may be initiated upon HUD’s own motion, upon
referral of the HA, or upon request of the Contractor or
subcontractor(s).
(i)
A Contractor and/or subcontractor or other
interested party desiring reconsideration of
findings of violation by the HA or HUD relating to
the payment of straight-time prevailing wages or
classification of work shall request such
reconsideration by letter postmarked within 30
calendar days of the date of notice of findings
issued by the HA or HUD. The request shall set
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6.

Contract Work Hours and Safety Standards Act
The provisions of this paragraph 6 are applicable only where the
amount of the prime contract exceeds $100,000. As used in this
paragraph, the terms “laborers” and “mechanics” includes
watchmen and guards.
(a) Overtime requirements. No Contractor or subcontractor
contracting for any part of the Contract work which may
require or involve the employment of laborers or mechanics
shall require or permit any such laborer or mechanic in any
workweek in which he or she is employed on such work to
work in excess of 40 hours in such workweek unless such
laborer or mechanic receives compensation at a rate not
less than one and one-half times the basic rate of pay for all
hours worked in excess of
40 hours in such workweek.
(b) Violation; liability for unpaid wages; liquidated
damages. In the event of any violation of the provisions
set forth in paragraph 6(a), the Contractor and any

form HUD-5370-C (1/2014)

subcontractor responsible therefor shall be liable for the
unpaid wages. In addition, such Contractor and
subcontractor shall be liable to the United States (in the
case of work done under contract for the District of
Columbia or a territory, to the District or to such territory), for
liquidated damages. Such liquidated damages shall be
computed with respect to each individual laborer or
mechanic, including watchmen and guards, employed in
violation of the provisions set forth in paragraph (a) of this
clause, in the sum of $10 for each calendar day on which
such individual was required or permitted to work in excess
of the standard workweek of 40 hours without payment of
the overtime wages required by provisions set forth in
paragraph (a) of this clause.
(c) Withholding for unpaid wages and liquidated damages.
HUD or its designee shall upon its own action or upon
written request of an authorized representative of the U.S.
Department of Labor withhold or cause to be withheld,
from any moneys payable on account of work performed
by the Contractor or subcontractor under any such
Contract or any federal contract with the same prime
Contractor, or any other federally-assisted contract subject
to the Contract Work Hours and Safety Standards Act,
which is held by the same prime Contractor such sums as
may be determined to be necessary to satisfy any
liabilities of such Contractor or subcontractor for unpaid
wages and liquidated damages as provided in the
provisions set forth in paragraph (b) of this clause.
7. Subcontracts
The Contractor or subcontractor shall insert in any
subcontracts all the provisions contained in this Section II and
also a clause requiring the subcontractors to include these
provisions in any lower tier subcontracts. The prime Contractor
shall be responsible for the compliance by any subcontractor or
lower tier subcontractor with all the provisions contained in
these clauses.
8.

Non-Federal Prevailing Wage Rates
Any prevailing wage rate (including basic hourly rate and any
fringe benefits), determined under state law to be prevailing,
with respect to any employee in any trade or position
employed under the Contract, is inapplicable to the contract
and shall not be enforced against the Contractor or any
subcontractor, with respect to employees engaged under the
contract whenever such non-Federal prevailing wage rate,
exclusive of any fringe benefits, exceeds the applicable wage
rate determined by the Secretary of HUD to be prevailing in the
locality with respect to such trade or position.
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NON-COLLUSIVE AFFIDAVIT

STATE OF __________________________
COUNTY OF ________________________
, BEING FIRST DULY
SWORN, DEPOSES AND SAYS: That he/she is

___________________________________________________

of ________________________________, the Bidder that has submitted a bid; that such proposal or bid is genuine
and not collusive or sham; that said bidder has not colluded, conspired, connived or agreed, directly or indirectly,
with any bidder or person, to put in a sham bid or to refrain from bidding, and has not in any manner, directly or
indirectly, sought by agreement or collusion, or communication or conference, with any person, to fix the bid price or
affiant or of any other bidder, or to fix any overhead, profit or cost element of said bid price, or of that of any other
bidder, or to secure any advantage against Metropolitan Housing Alliance or any person interested in the proposed
contract; and that all statements in said proposal or bid are true.

___________________________________________________
Contractor
_____________________________________________________
Signature and Title

Subscribed and sworn to before me this _____________ day of _____________, 20________.
_____________________
Notary Public

_____________________
My Commission Expires:

____________________
Affix Seal

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Representations, Certifications,
and Other Statements of Bidders
Public and Indian Housing Programs

Previous edition is obsolete

form HUD-5369-A (11/92)

Representations, Certifications,
and Other Statements of Bidders
Public and Indian Housing Programs
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1.

(c) If the bidder deletes or modifies subparagraph (a)2 above, the
bidder must furnish with its bid a signed statement setting forth in
detail the circumstances of the disclosure.
[ ] [Contracting Officer check if following paragraph is applicable]
(d) Non-collusive affidavit. (applicable to contracts for construction
and equipment exceeding $50,000)
(1) Each bidder shall execute, in the form provided by the PHA/
IHA, an affidavit to the effect that he/she has not colluded with any
other person, firm or corporation in regard to any bid submitted in
response to this solicitation. If the successful bidder did not submit
the affidavit with his/her bid, he/she must submit it within three (3)
working days of bid opening. Failure to submit the affidavit by that
date may render the bid nonresponsive. No contract award will be
made without a properly executed affidavit.
(2) A fully executed "Non-collusive Affidavit" [ ] is, [ ] is not
included with the bid.

2.

Certificate of Independent Price Determination

Contingent Fee Representation and Agreement

(a) Definitions. As used in this provision:

(a) The bidder certifies that-(1) The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, any consultation,
communication, or agreement with any other bidder or competitor
relating to (i) those prices, (ii) the intention to submit a bid, or (iii) the
methods or factors used to calculate the prices offered;
(2) The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to any other
bidder or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award (in the case of a competitive proposal
solicitation) unless otherwise required by law; and
(3) No attempt has been made or will be made by the bidder to
induce any other concern to submit or not to submit a bid for the
purpose of restricting competition.
(b) Each signature on the bid is considered to be a certification by
the signatory that the signatory-(1) Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has not participated and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3) above; or
(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals have not
participated, and will not participate in any action contrary to
subparagraphs (a)(l) through (a)(3) above.
_______________________________________________ [insert
full name of person(s) in the bidder's organization responsible for
determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];
(ii) As an authorized agent, does certify that the principals
named in subdivision (b)(2)(i) above have not participated, and will
not participate, in any action contrary to subparagraphs (a)(1)
through (a)(3) above; and
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(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs (a)(1)
through (a)(3) above.
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"Bona fide employee" means a person, employed by a bidder
and subject to the bidder's supervision and control as to time, place,
and manner of performance, who neither exerts, nor proposes to
exert improper influence to solicit or obtain contracts nor holds out
as being able to obtain any contract(s) through improper influence.
"Improper influence" means any influence that induces or tends
to induce a PHA/IHA employee or officer to give consideration or to
act regarding a PHA/IHA contract on any basis other than the merits
of the matter.
(b) The bidder represents and certifies as part of its bid that, except
for full-time bona fide employees working solely for the bidder, the
bidder:
(1) [ ] has, [ ] has not employed or retained any person or
company to solicit or obtain this contract; and
(2) [ ] has, [ ] has not paid or agreed to pay to any person or
company employed or retained to solicit or obtain this contract any
commission, percentage, brokerage, or other fee contingent upon or
resulting from the award of this contract.
(c) If the answer to either (a)(1) or (a)(2) above is affirmative, the
bidder shall make an immediate and full written disclosure to the
PHA/IHA Contracting Officer.
(d) Any misrepresentation by the bidder shall give the PHA/IHA the
right to (1) terminate the contract; (2) at its discretion, deduct from
contract payments the amount of any commission, percentage,
brokerage, or other contingent fee; or (3) take other remedy
pursuant to the contract.

3.

Certification and Disclosure Regarding Payments to
Influence Certain Federal Transactions (applicable to
contracts exceeding $100,000)

(a) The definitions and prohibitions contained in Section 1352 of
title 31, United States Code, are hereby incorporated by reference
in paragraph (b) of this certification.
form HUD-5369-A (11/92)

(b) The bidder, by signing its bid, hereby certifies to the best of his
or her knowledge and belief as of December 23, 1989 that:
(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from this solicitation;
(2) If any funds other than Federal appropriated funds (including profit or fee received under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Activities;" and
(3) He or she will include the language of this certification in all
subcontracts at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.
(c) Submission of this certification and disclosure is a prerequisite
for making or entering into this contract imposed by section 1352,
title 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form to be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.
(d) Indian tribes (except those chartered by States) and Indian
organizations as defined in section 4 of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450B) are exempt
from the requirements of this provision.

4.

Organizational Conflicts of Interest Certification

The bidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on future activities:
(a) Result in an unfair competitive advantage to the bidder; or,
(b) Impair the bidder's objectivity in performing the contract work.
[ ] In the absence of any actual or apparent conflict, I hereby certify
that to the best of my knowledge and belief, no actual or apparent
conflict of interest exists with regard to my possible performance of
this procurement.

5.

Bidder's Certification of Eligibility

(a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and belief, neither it, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcontractors, is ineligible to:
(1) Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to be
performed; or,
(2) Participate in HUD programs pursuant to 24 CFR Part 24.
(b) The certification in paragraph (a) above is a material representation of fact upon which reliance was placed when making award.
If it is later determined that the bidder knowingly rendered an
erroneous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal contract programs.
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6.

Minimum Bid Acceptance Period

(a) "Acceptance period," as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
contract from the date specified in this solicitation for receipt of bids.
(b) This provision supersedes any language pertaining to the
acceptance period that may appear elsewhere in this solicitation.
(c) The PHA/IHA requires a minimum acceptance period of
[Contracting Officer insert time period] calendar days.
(d) In the space provided immediately below, bidders may specify
a longer acceptance period than the PHA's/IHA's minimum requirement. The bidder allows the following acceptance period:
calendar days.
(e) A bid allowing less than the PHA's/IHA's minimum acceptance
period will be rejected.
(f) The bidder agrees to execute all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in writing within (1) the
acceptance period stated in paragraph (c) above or (2) any longer
acceptance period stated in paragraph (d) above.

7.

Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bid/ offer that it -(a) [ ] is, [ ] is not a small business concern. "Small business
concern," as used in this provision, means a concern, including its
affiliates, that is independently owned and operated, not dominant
in the field of operation in which it is bidding, and qualified as a small
business under the criteria and size standards in 13 CFR 121.
(b) [ ] is, [ ] is not a women-owned business enterprise. "Womenowned business enterprise," as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also control and operate the business.
(c) [ ] is, [ ] is not a minority business enterprise. "Minority
business enterprise," as used in this provision, means a business
which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily operations are controlled by one or more such individuals. For the purpose
of this definition, minority group members are:
(Check the block applicable to you)
[ ] Black Americans

[ ] Asian Pacific Americans

[ ] Hispanic Americans

[ ] Asian Indian Americans

[ ] Native Americans

[ ] Hasidic Jewish Americans

8.

Indian-Owned Economic Enterprise and Indian
Organization Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:
(a) [
] is, [
] is not an Indian-owned economic enterprise.
"Economic enterprise," as used in this provision, means any commercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent Indian owned.
"Indian," as used in this provision, means any person who is a
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Settlement Act.
(b) [ ] is, [ ] is not an Indian organization. "Indian organization,"
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
Indian "tribe" means any Indian tribe, band, group, pueblo, or
form HUD-5369-A (11/92)

community including Native villages and Native groups (including
corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs.

9.

Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)

(a) By the submission of this bid, the bidder certifies that neither it
nor any person or firm who has an interest in the bidder's firm is a
person or firm ineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).
(b) No part of the contract resulting from this solicitation shall be
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).
(c) The penalty for making false statements is prescribed in the U.
S. Criminal Code, 18 U.S.C. 1001.

10. Certification of Nonsegregated Facilities (applicable
to contracts exceeding $10,000)
(a) The bidder's attention is called to the clause entitled Equal
Employment Opportunity of the General Conditions of the Contract for Construction.
(b) "Segregated facilities," as used in this provision, means any
waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin
because of habit, local custom, or otherwise.
(c) By the submission of this bid, the bidder certifies that it does not
and will not maintain or provide for its employees any segregated
facilities at any of its establishments, and that it does not and will not
permit its employees to perform their services at any location under
its control where segregated facilities are maintained. The bidder
agrees that a breach of this certification is a violation of the Equal
Employment Opportunity clause in the contract.
(d) The bidder further agrees that (except where it has obtained
identical certifications from proposed subcontractors for specific
time periods) prior to entering into subcontracts which exceed
$10,000 and are not exempt from the requirements of the Equal
Employment Opportunity clause, it will:
(1) Obtain identical certifications from the proposed subcontractors;
(2) Retain the certifications in its files; and
(3) Forward the following notice to the proposed subcontractors (except if the proposed subcontractors have submitted identical
certifications for specific time periods):

Notice to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facilities
A Certification of Nonsegregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exempt
from the provisions of the Equal Employment Opportunity clause of
the prime contract. The certification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).
Note: The penalty for making false statements in bids is prescribed
in 18 U.S.C. 1001.

11. Clean Air and Water Certification (applicable to contracts exceeding $100,000)
The bidder certifies that:
(a) Any facility to be used in the performance of this contract [ ]
is, [ ] is not listed on the Environmental Protection Agency List of
Violating Facilities:
(b) The bidder will immediately notify the PHA/IHA Contracting
Officer, before award, of the receipt of any communication from the
Administrator, or a designee, of the Environmental Protection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the contract is under consideration to be
listed on the EPA List of Violating Facilities; and,
(c) The bidder will include a certification substantially the same as
this certification, including this paragraph (c), in every nonexempt
subcontract.

12. Previous Participation Certificate (applicable to
construction and equipment contracts exceeding $50,000)
(a) The bidder shall complete and submit with his/her bid the Form
HUD-2530, "Previous Participation Certificate." If the successful
bidder does not submit the certificate with his/her bid, he/she must
submit it within three (3) working days of bid opening. Failure to
submit the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certificate.
(b) A fully executed "Previous Participation Certificate"
[ ] is, [ ] is not included with the bid.

13. Bidder's Signature
The bidder hereby certifies that the information contained in these
certifications and representations is accurate, complete, and
current.
__________________________________________________________________
(Signature and Date)
__________________________________________________________________
(Typed or Printed Name)
__________________________________________________________________
(Title)
__________________________________________________________________
(Company Name)

(Company Address)
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Certification for
a Drug-Free Workplace

U.S. Department of Housing
and Urban Development

Applicant Name

Program/Activity Receiving Federal Grant Funding

Acting on behalf of the above named Applicant as its Authorized Official, I make the following certifications and agreements to
the Department of Housing and Urban Development (HUD) regarding the sites listed below:
I certify that the above named Applicant will or will continue
to provide a drug-free workplace by:
a. Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use
of a controlled substance is prohibited in the Applicant's workplace and specifying the actions that will be taken against
employees for violation of such prohibition.
b. Establishing an on-going drug-free awareness program to
inform employees --(1)

The dangers of drug abuse in the workplace;

(2) The Applicant's policy of maintaining a drug-free
workplace;
(3) Any available drug counseling, rehabilitation, and
employee assistance programs; and
(4) The penalties that may be imposed upon employees
for drug abuse violations occurring in the workplace.
c. Making it a requirement that each employee to be engaged
in the performance of the grant be given a copy of the statement
required by paragraph a.;
d. Notifying the employee in the statement required by paragraph a. that, as a condition of employment under the grant, the
employee will ---

(1)

Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the
workplace no later than five calendar days after such conviction;
e. Notifying the agency in writing, within ten calendar days
after receiving notice under subparagraph d.(2) from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every grant officer or other designee on
whose grant activity the convicted employee was working,
unless the Federalagency has designated a central point for the
receipt of such notices. Notice shall include the identification
number(s) of each affected grant;
f. Taking one of the following actions, within 30 calendar
days of receiving notice under subparagraph d.(2), with respect
to any employee who is so convicted --(1) Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the
requirements of the Rehabilitation Act of 1973, as amended; or
(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal, State, or local health, law
enforcement, or other appropriate agency;
g. Making a good faith effort to continue to maintain a drugfree workplace through implementation of paragraphs a. thru f.

2. Sites for Work Performance. The Applicant shall list (on separate pages) the site(s) for the performance of work done in connection with the
HUD funding of the program/activity shown above: Place of Performance shall include the street address, city, county, State, and zip code.
Identify each sheet with the Applicant name and address and the program/activity receiving grant funding.)

Check here

if there are workplaces on file that are not identified on the attached sheets.

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties.
(18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)
Name of Authorized Official

Signature

Title

Date

X
form HUD-50070 (3/98)
ref. Handbooks 7417.1, 7475.13, 7485.1 & .3

FULL DISCLOSURE STATEMENT
COMPANY NAME: ____________________________________________
1.
2.

Each officer or principal is to submit this Disclosure Statement, notarized (if a financial or personal interest
exists, vendors are required to make a Full Disclosure and should not submit this statement).
If a financial or personal interest exists between the principals, officers, directors and employees of the vendor
or any of their immediate family members and employees, officers an commissioners of the Metropolitan
Housing Alliance and their immediate family members full disclosure is required.

The undersigned certifies that, I, nor any members of my immediate family does not now and has
not for the proceeding two years, had any interest, whatsoever, whether direct or indirect in the
MHA or any of its members or officials including but not limited to the following:
1.

2.

3.

Financial or business interests – meaning any interest which yields or has the potential of yielding directly a
monetary or other material gain or benefit with any employees, officers and commissioners of MHA and
members of their immediate families.
Personal interest – meaning any interest arising from blood or marriage or from close business association,
notwithstanding whether any financial interest is involved with any employees, officers and commissioners
of MHA and members of their immediate families.
Employment or services rendered as a member, official or officer of MHA.

Sole Proprietorships
____________________
Owner
Date

Partnerships

Corporations

__________________
Partner
Date

__________________________
President
Date

__________________
Partner
Date

__________________________
Vice President
Date

__________________
Partner
Date

__________________________
Secretary
Date

______________________________
Notary
Date
My Commission Expires: ______________________
Venders having a financial or personal interest as described above shall make immediate, full and complete disclosure
in writing to the Executive Director and/or Board Liaison of the MHA. All full disclosures must be presented on
Vendor’s letterhead, notarized and signed by the individual making the disclosure.
WARNING
All information is to be true and accurate. False, misleading statements or failure to provide information will
disqualify vendor or contractor from bid. MHA reserves the right, based on the information provided, to
determine if a conflict of interest is real or apparent and whether or not a vendor or contractor is qualified to
be participating in the bidding process.

